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How to Record

Your Pre.sentatlons in Firstly, please check the settings on your computer.
PowerPoint Format and Prepare and test the camera and voice/audio (microphone/speakers) for recording before launching the program.

the Equipment You Need v' It's a good idea for you to use your mobile phone headset with its built-in microphone.
v If you're using a laptop, it has a built-in camera and microphone/speakers which makes it easier for recording.

v Please record in a quiet space with no background noise and avoid any interruptions.




Microphone Volume Test before Recording

Before you start recording, please go to your control panel and increase the volume of
the microphone and then follow these instructions.
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Instructions on How to Record the Lecture Slides

The lecture video and slideshow recording can be started Ensure that you are looking at the screen and then start to deliver your
from the first slide by clicking: presentation at your own pace.
L Top menu bar =» Slide Show =» Record Slide Show = 2 As the voice is being recorded, the screen will also be
Record from Beginning simultaneously saved as a video.

(Please note that recording will momentarily pause
when the slide moves onto the next one.)
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Instructions on How to Record the Lecture Slides

When the recording has finished, press X on the upper right or

If you need to take a break, just click Pause. When you're
4 ESC to finish.

ready to start recording again, simply click on the 'record’
button once more.

When the recording has finished,

If you need to take a break, press X on the upper right or

just click Pause. ESC to finish.
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How to Save the Presentation Videos and Slides

After recording is complete, please save the video file
using the following instructions:
5 File = Export =» Create Video =
Full HD (1080p), Use Recorded Timings and Narrations = Create Video
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If You Can't Hear Any Sound on the Recording
When You Play It Back:

Click on the recorded video part (you can find this in the bottom righthand
corner of the screen), the playback indicator will then appear on the top
menu bar. After that, select the level of the volume.

(If it is checked as mute, please unmute it.)

£ Search A Hwang Hohyun

AutoSave (@ Oof) [ © ~

File Home Insert Design Transitions Slide Show Review  View Help Video Format | Playbackl 2 122 Share 2 Comments
LY oo de Durati 1T B Strt: hutomatical —
D o+ LLT Eﬂ ade Duration > Start: Butomatically v Loop ttt Storned
Play Add T dradein: 0000 n Play Fyil Screen i afe P .
Bookmark Video | Fade Out: 00.00 v Hide While Not Playing inc alterFlaying | captions v
Preview Bookmarks Editing Lo 1 Video Options Caption Options A

,1 Medium
* ¥ +igh
2
Test Slide
3
4

Slide4of4 [}  English (United States)



